Subject Barcodes
Step 1: Load Project. Double click or use Edit button
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Step 2: Click on Report menus button
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Step 3: Choose report: Subject Barcodes
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Step 4: Select amount per sheet. (8 - 10 – 30)
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Step 5: Select if you want to stack sort
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Step 6: Select fields you would like displayed in addition to the fields already on report. (First Name, Last Name, Ticket Code, Organization)
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Step 7: Click Preview Report
[image: image7.jpg]Project

¥ Stack Sort

Selected Subject Fields:

Available Subject Fields:
Ticket Code

Capture  Edit  Layout Catalog
P ILNI ¢

@

e

*




Step 8: Print or Export, Click Print or press Ctrl+p
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Step 9: Chose either Excel or PDF export
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Step 10: Click Export
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Step 11: Chose export location

Step 12: Click Save
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Step 13: Chose export settings. Click OK
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